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syccesstul completion of [irst semester courses

I'his course provedes the opperunity for the siudent 1o ohserve waork in an
olhiee environment, apply skills and knowledpe in a4 work experience
situation, and work it a simalated model olliee environment

e student wall:

[ I he student will learn proper resume and cover lerrer <1yles.

1d

[he student skiall praclice good vral communications and
mlerpersonal shills.

ik

The stident shall receive an intermal on-the-nb performance
evalugtion [or volemtesr work umd work completed in the mode]
olfice.

I the student has satisfactonly mcl the ¢xpectanions of the superyisors amd
the Gaewlty advisor during the practicum peried, the student will recemve
creslit for the course. N number grade will be assigned 10 this coprse



